
 CONSTITUTION 
 The 2014 version 
 https://thla.chla-absc.ca/wp-content/uploads/2015/02/ConsititutionRev_FinalDraft_Aug21_2014. 
 pdf 

 1.  Ar�cle I: Name 
 The name of the Associa�on shall be the Toronto Health Libraries Associa�on, 
 hereina�er referred to as 'the Associa�on.' The Associa�on shall be a Chapter of the 
 Canadian Health Libraries Associa�on/Associa�on des bibliothèques de la santé du 
 Canada, hereina�er referred to as 'CHLA/ABSC.' 

 2.  Ar�cle II: Objec�ves 
 The objec�ves of the Associa�on shall be: 

 ●  to promote the provision of quality informa�on services to the health 
 community in the greater Toronto area by fostering and s�mula�ng health 
 science libraries and other health informa�on organiza�ons; 

 ●  to encourage communica�on and coopera�on among its Members and to seek 
 to advance their con�nuing educa�on, networking, and professional 
 development by any means at its disposal; 

 ●  to consult and collaborate with other professional, technical and scien�fic 
 organiza�ons in Toronto, in ma�ers of mutual interest. 

 3.  Ar�cle III: External Rela�ons 
 The Associa�on may, by resolu�on of the Execu�ve Commi�ee, enter into an 
 arrangement of affilia�on with any other organiza�on whose objec�ves coincide in 
 material respects with those of the Associa�on, but no such arrangement shall affect or 
 purport to affect membership or condi�ons of membership in the Associa�on. 

 4.  Ar�cle lV: Membership 
 a.  Sec�on 1 Terms and logis�cs 

 i.  Prospec�ve members may register at any �me to become ac�ve 
 members of the Associa�on. Registra�on shall be made possible on the 
 Associa�on’s website, and by contac�ng the Secretary. 

 ii.  Members are contacted annually by email to verify their interest in 
 remaining an ac�ve Member. At which �me, they may cancel or renew 
 their membership in the Associa�on. 
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 iii.  Members shall be en�tled to a�end general mee�ngs of the Associa�on 
 and to vote thereat, and shall be eligible for elec�on to office in the 
 Associa�on. 

 b.  Sec�on 2 Fees 
 i.  As of 2021, membership in the Associa�on is available at no cost. 

 ii.  Members will opt-in to cover their fees for program registra�on or other 
 voluntary fees as applicable based on cost-recovery circumstances for 
 events, professional development, or other fee-based programming 
 organized by the Associa�on. 

 5.  Execu�ve commi�ee 
 a.  Sec�on 1 Officers 

 i.  The business of the Associa�on shall be conducted and managed by the 
 Execu�ve Commi�ee. (See Ar�cle I of the Bylaws) 

 ii.  The Execu�ve Commi�ee shall consist of the following Officers, of which 
 (3) shall cons�tute a quorum: 

 1.  the President 
 2.  the Vice-President/President Elect 
 3.  the Secretary 
 4.  the Web Manager 
 5.  the Past President 

 iii.  All Officers of the Associa�on shall be paid-up Members of the 
 CHLA/ABSC, the la�er to ensure the annual renewal of the Associa�on's 
 Chapter status with CHLA/ABSC. 

 b.  Sec�on 2 Terms of Office 
 i.  The Vice-President/President-Elect (hereina�er called President-Elect) is 

 expected to make a three-year commitment to the Associa�on. The 
 President-Elect shall ini�ally be elected for one term of one membership 
 year. The President-Elect shall assume the du�es of the President for one 
 term of one membership year at the end of the outgoing President's term 
 of office. The President shall become the Past President upon the 
 comple�on of one year in office. In the event of the resigna�on of the 
 President during the term of office, the President-Elect shall assume the 
 du�es of the President for the remainder of that term. 

 ii.  The Past President shall not be eligible to stand for office un�l one year 
 a�er the comple�on of the term. 



 iii.  The Secretary, Web Manager, and Treasurer (if applicable) shall be elected 
 for one term of two years, and may elect to serve for a second 
 consecu�ve term of office. 

 iv.  Execu�ve Commi�ee Members shall take office a�er the Annual General 
 Mee�ng. 

 v.  If a vacancy occurs in the Execu�ve Commi�ee, the Commi�ee shall 
 invite an eligible Member to serve out the elected term of office, except 
 in the case of the President-Elect, for which vacancy an elec�on shall be 
 held within sixty (60) days. 

 c.  Sec�on 3 Du�es of Officers 
 i.  The President shall preside at all mee�ngs of the Associa�on and of its 

 Execu�ve Commi�ee. In the absence of the President the du�es of the 
 office shall be performed by the President-Elect. 

 ii.  The President-Elect shall act in the absence of the President, assist the 
 President in the performance of du�es, act as Programme Coordinator 
 and perform other du�es as assigned by the Execu�ve. 

 iii.  The Past President shall be responsible for planning and recrui�ng 
 nomina�ons and elec�ons for vacant posi�ons. 

 iv.  The Secretary shall keep a record in minutes of the proceedings of 
 Associa�on mee�ngs and shall have custody of all books, records and 
 papers of the Associa�on, except such as shall be in the custody of other 
 persons authorized to have possession by resolu�on of the Execu�ve 
 Commi�ee. 

 v.  The Web Manager shall maintain the chapter website, and shall a�end 
 execu�ve mee�ngs. They shall also perform other du�es, as required. The 
 Web Manager will serve a two year term, with unlimited renewals at the 
 agreement of the Execu�ve Commi�ee members and the appointee. 

 vi.  The Treasurer is a sunse�ed posi�on in 2022. If desirable or applicable to 
 reinstate in the future, this role shall supervise the collec�on of, and keep 
 on deposit, the funds of the Associa�on; keep full, correct and clear 
 record of the financial transac�ons of the Associa�on, suppor�ng all 
 disbursements with proper vouchers; see that the funds of the 
 Associa�on are disbursed as directed by the Execu�ve Commi�ee; 
 prepare a statement and submit it to the Execu�ve Commi�ee for 
 presenta�on at the Annual General Mee�ng of the Associa�on; and, 
 maintain a register of all the members of the associa�on. 

 d.  Sec�on 4 Appointment of Commi�ees 



 i.  The Execu�ve Commi�ee shall have the power to appoint and terminate 
 both standing and ad hoc commi�ees (see Ar�cle II of the Bylaws). 

 ii.  Commi�ee membership shall terminate at the end of the membership 
 year unless otherwise stated in the commi�ee's terms of reference or 
 extended by the Execu�ve Commi�ee. 

 6.  Ar�cle VI MEETINGS 
 Sec�on 1  Annual General Mee�ng 
 The Annual General Mee�ng of the Associa�on shall be held in the spring of each year 
 upon a date fixed by the Execu�ve Commi�ee. 

 Sec�on 2  Special General Mee�ngs 
 Special general mee�ngs of the Associa�on may be held at such �mes and places as may 
 be decided upon by the Execu�ve Commi�ee. They shall be called upon a resolu�on 
 passed by the majority vote of the Execu�ve Commi�ee, or by the President, or upon 
 the request in wri�ng of not less than ten (10) percent of the Members of the 
 Associa�on. 

 Sec�on 3  No�ce of Mee�ngs 
 1.  The Secretary shall no�fy all Members, by a separate mailing or by publica�on in 

 the Associa�on’s newsle�er, of all upcoming mee�ngs (to include agenda, place, 
 date and �me). 

 2.  No omission to no�fy a Member nor the non-receipt of any such no�ce by a 
 Member shall invalidate the proceedings of any mee�ng. 

 Sec�on 4  Quorum 
 Fi�een (15) per cent of the membership shall cons�tute a quorum at any general 
 mee�ng. 

 Sec�on 5  Order of Business 
 1.  The business transacted at any mee�ng of the Associa�on may include: 

 i. the considera�on and adop�on of the minutes of the last mee�ng and 
 of any subsequent special general mee�ngs; and 
 ii. the reports of the Execu�ve Officers where necessary. 

 2.  The rules of order embodied in  Bourinot's rules of order  (latest edi�on) shall be 
 used in the conduct of all mee�ngs to the extent permi�ed by the Cons�tu�on 



 and Bylaws of the Associa�on. No failure to adhere to the rules of order shall 
 invalidate the proceedings at any mee�ng. 

 Sec�on 6   Resolu�ons 
 At a general mee�ng, a Member may offer a complex mo�on introducing a new item of 
 business only if wri�en copies have been distributed at or before the mee�ng to each 
 Member present or by unanimous consent of Members present. 

 Sec�on 7  Vo�ng 
 Any ques�on proposed for the considera�on of the membership at a mee�ng of the 
 Members shall be determined by a majority of the votes cast by Members en�tled to 
 vote at such a mee�ng. Each Member is en�tled to one vote and the Chair presiding at 
 any such mee�ng shall have the cas�ng vote in the case of an equality of votes (see also 
 Ar�cle X, Amendments to Cons�tu�on or Bylaws). 

 7.  Ar�cle VII NOMINATIONS AND ELECTIONS 

 Sec�on 1 Commi�ee 
 The Past President shall be responsible for planning and recrui�ng  Nomina�ons and 
 elec�ons for vacant posi�ons. 

 Sec�on 2 Nomina�ons 
 1.  The Past President shall request nomina�ons in wri�ng from all Members for 

 such posi�ons of Officers in the Associa�on due to fall vacant at the next Annual 
 General Mee�ng. 

 2.  Valid nomina�ons shall include the nominee's wri�en consent to stand for 
 elec�on. 

 3.  The Past President shall make every reasonable effort to ensure that there is a 
 contested elec�on. 

 4.  The Past President shall file with the Execu�ve Commi�ee the names of all valid 
 nomina�ons. 

 Sec�on 3 Ballo�ng 
 1.  At least one (1) month prior to the Annual General Mee�ng, the Secretary shall 

 cause a ballot to be prepared and distributed to each Member of the Associa�on. 
 2.  The Ballot shall be known as the Official Ballot, and shall contain all valid 

 nomina�ons for each Office. The Official Ballot shall be accompanied by short 
 biographies of each nominee. 



 Sec�on 4 Elec�ons 
 1.  The Official Ballots cast by the Members shall be received by the Execu�ve 

 Commi�ee by the day designated on the Official Ballot. 
 2.  The Commi�ee shall have charge of receiving, coun�ng and tabula�on of all 

 Official Ballots cast. Wherever the intent of an elector is clear, in the opinion of 
 the Commi�ee, the Ballot shall be counted. 

 3.  The Past President shall be ineligible to vote unless there is a �e for any vacancy, 
 in which case Past President may cast the deciding vote. 

 4.  The Nominees receiving the largest number of votes for each posi�on shall be 
 elected. 

 5.  The Commi�ee shall report the results of the elec�on to the members 
 immediately. 

 8.  Ar�cle VIII EXECUTION OF DOCUMENTS 
 Contracts, documents or any instruments in wri�ng requiring the signature of the 
 Associa�on, shall be signed by any two (2) legal signing Officers and all contracts, 
 documents and instruments in wri�ng so signed shall be binding upon the Associa�on 
 without any further authoriza�on or formality. The Execu�ve Commi�ee shall have 
 power from �me to �me by resolu�on to appoint an Officer or Officers on behalf of the 
 Associa�on to sign specific contracts, documents and instruments in wri�ng. 

 9.  Ar�cle IX ACCOUNTS 

 Sec�on 1 Fiscal Year 
 The Fiscal Year of the Associa�on shall end on the thirty-first day of December. 

 Sec�on 2 Books and Records 
 The Execu�ve Commi�ee shall see that all necessary books and records of the 
 Associa�on, required by the Bylaws of the Associa�on or by any applicable statute or 
 law, are regularly and properly kept including but not limited to: 

 ●  Collec�on of any fees to par�cipate in programming 
 ●  Books and records 

 10.  Amendments to Cons�tu�on or Bylaws 
 Sec�on 1 Amendment 

 No�ce of proposed amendments recommended by the Execu�ve Commi�ee, or 
 pe��oned by a minimum of ten (10) percent of the Members of the Associa�on 



 at least six (6) weeks before the start of the next Annual General Mee�ng, shall 
 be sent to each Member at least one (1) month before  the date of the mee�ng. 
 The no�ce shall indicate the �me and place of the  next mee�ng where the 
 proposed amendments will be discussed and voted upon. 

 Sec�on 2 Majority 
 A two-thirds (2/3) majority vote of those in a�endance  shall be required to 
 approve any amendment. 

 11.  Bylaws, Rules and regula�ons 
 The Associa�on may devise and give effect to such  Bylaws, Rules or Regula�ons as may 
 be requisite for its governance, provided they are  consonant with the principles 
 embodied in this Cons�tu�on. 

 Such Bylaws, Rules or Regula�ons shall be reviewed  every three years and amended as 
 necessary at the Annual General Mee�ngs of the Associa�on. 
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 BYLAWS, RULES AND REGULATIONS 

 1.  Execu�ve Commi�ee 
 a.  Shared Storage 

 All the Execu�ve documents will be stored in a shared  web pla�orm. Execu�ve 
 Commi�ee members have access to this pla�orm. 

 b.  Email 
 Execu�ve Commi�ee Members shall use their own professional  email addresses. 

 c.  Mail 
 The mailing address of the Associa�on shall be that  of the President, or a post office box 
 rented for this purpose. 

 d.  Mee�ngs 
 The Execu�ve Commi�ee shall meet at least once between  each general mee�ng and 
 hold a joint mee�ng of the outgoing and incoming  Execu�ve Commi�ees soon a�er the 
 Annual General Mee�ng. Not less than one (l) day's  no�ce shall be given for mee�ngs, 



 except when all Officers are present and waive no�ce of calling a mee�ng. Ques�ons 
 arising at any mee�ng shall be decided by a majority  of votes. In case of an equality of 
 votes, the Chair shall have the cas�ng vote. Members  may not miss more than three (3) 
 consecu�ve mee�ngs without just cause. 

 e.  Remunera�on 
 Execu�ve Commi�ee Members shall receive no remunera�on  for ac�ng as such, but 
 shall be en�tled to compensa�on for any reasonable  expenses incurred by them upon 
 submission of proof of such expenses within two (2)  months of the incurrence of the 
 expenses. For amounts over fi�y (50) dollars, prior  approval of the Execu�ve Commi�ee 
 is required. 

 f.  Commi�ees & Representa�ves 
 To assist with the execu�on of Associa�on business,  the Execu�ve Commi�ee shall 
 appoint Commi�ees and Representa�ves to any bodies  deemed relevant to the 
 Associa�on's interests. The Execu�ve Commi�ee has  the discre�on to terminate these 
 appointments. The Commi�ees and Representa�ves shall  act under the authority of the 
 Execu�ve Commi�ee (see Sec�on 2.b, of these Bylaws).  The President may assign 
 Execu�ve Commi�ee Members as Liaison Representa�ves  to commi�ees. 

 g.  Sighing authority 
 Legal signing Officers shall be the President and  another Member of the Execu�ve 
 Commi�ee as appointed by the Execu�ve Commi�ee.  Cheque signing Officers shall be 
 the President or one other Member of the Execu�ve  Commi�ee as appointed and 
 authorized by the Execu�ve Commi�ee. 

 h.  CHLA/ABSC 
 The President shall ensure that the Associa�on meets  its requirements for CHLA/ABSC 
 Chapter status, and ensure, wherever possible, that  it has representa�on at each 
 CHLA/ABSC Board Mee�ng. The President is responsible  to serve as correspondent to 
 the CHLA/ABSC journal. 

 i.  Termina�on 
 Elected Officers may be removed from office for just  cause a�er due process and by 
 affirma�ve vote of two-thirds (2/3) of the Members  of the Execu�ve Commi�ee. 

 2.  Commi�ees 
 a.  Membership 

 Membership in commi�ees shall be determined giving  due regard to the interests and 
 exper�se of Members. Every a�empt shall be made  to involve as many Members of the 



 Associa�on as possible in commi�ee work. Appointments and reappointments should 
 take into account the necessary element of con�nuity  and change. 

 b.  Repor�ng Structure 
 The work of all commi�ees shall be under the charge  of the Execu�ve Commi�ee. No 
 commi�ee may commit the Associa�on to a policy without  prior reference to and 
 approval of the Execu�ve Commi�ee or the President  on behalf of the Execu�ve 
 Commi�ee. 

 c.  Terms of Reference 
 Terms of reference for all the commi�ees are to be  wri�en and/or approved by the 
 Execu�ve Commi�ee and cons�tute the following:  purpose of the commi�ee, 
 membership and the appointment of Members and the  Chair, repor�ng structure and 
 the commi�ee's objec�ves. 

 d.  Responsibili�es 
 The minutes of each commi�ee mee�ng shall be forwarded  promptly to the President. 
 Each commi�ee Chair shall annually present a report  of its ac�vi�es to the President, at 
 least thirty (30) days prior to the Annual General  Mee�ng. All commi�ee Chairs shall 
 submit sample copies of all publica�ons of the Associa�on  to the Execu�ve Commi�ee, 
 prior to prin�ng. 

 e.  Termina�on 
 Termina�on dates for ad hoc and special commi�ees  and task forces will be s�pulated at 
 their incep�on in the terms of reference and may  be extended by the Execu�ve 
 Commi�ee where necessary. 

 Cons�tu�on Commi�ee, 2020/2021 
 Naz Torabi, Chair 
 Gurvinder Batra 
 Zack Osborne 


